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*Please submit this form at least 60 days prior to any conference event if possible.  
Date:

Faculty Member:

Location of Conference:

Dates of Conference: 

Estimated Cost(s):


____Travel

____Conference Registration Fee
____Lodging

____Meals



· Car

· Airplane

· Other

Nature of Participation in Conference 

(Attach letter of invitation or acceptance of paper when applying for support, with an actual copy of the paper when completed). 

Please explain how this conference will enhance your teaching and/or administrative methodologies.  
*Please note: if approval is granted for this event, you will be expected to present the conference information to your colleagues.  
Faculty Member’s Signature: ______________________________
Date:__________________

Administrator’s Approval:_________________________________
Date:__________________

· Approve


· Do Not Approve


President’s Approval:_____________________________________
Date:__________________

· Approve


· Do Not Approve


If approved, please list the total amount approved for the conference:____________________
�
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